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INTRODUCTION 
This Student Handbook is incorporated by reference into 
and is a part of the Bulletin of the Benjamin N. Cardozo 
School of Law of Yeshiva University (hereinafter CSL). This 
Handbook, effective August 1, 1984, supersedes all 
previously published rules and regulations, announcements, 
statements, and.publications with which it is inconsisten~. 
The rules and regulations set forth in this Handbook 
are binding upon all students who are presently 
matriculating at CSL, who are on leave of, absence from CSL 
or who are CSL students visiting at other law schools. 
Students are deemed to have read and understood both this 
Handbook and the Bulletin. Any questions should be 
addressed to the Office of the Dean. 
CSL reserves the right to change its rules and 
regulations, admissions and graduation requirements, course 
offerings, tuition, fees, and any other material set forth 
in its Bulletin or this Handbook at any time without prior 
notice. Students should consult the designated bulletin 
boards at CSL for changes. 
Yeshiva University has adopted regulations to protect 
the privacy rights of its students under the Family 
Educational Rights and Privacy Act of 1974. Copies of the 
regulations are available upon written request, accompanied 
by a self-addressed stamped envelope, to the Office of the 
Registrar. 
I. 
A. 
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ACADEMIC RULES AND REGULATIONS 
Degree Requirements* 
In order to graduate from CSL, a student must satisfy 
each of the following requirements: 
1. Completion of a minimum of 84 credits of which 72 
units of those credits must be earned in courses 
scheduled to meet on a weekly basis throughout an 
academic semester (see Section I.B.) 
2. A cumulative grade point average of 2.000 or 
higher (see Section I.C.); 
3. Passing grades in all required courses (see 
Section I.C.3); 
4. Satisfactory completion of conditions of academic 
probation, if any (see Section I.D.5); 
5. Satisfactory completion of course work required 
for graduation within five (5) years of the date 
of admission to CSL (see Section I.E.3}; 
6. Satisfaction of the six (6) semester full-time 
residency requirement (see Section I.F.); 
* Students should take note that the requirements to sit 
for the bar examinations of the various states are set 
by those states and are independent of CSL degree 
requirements. It is the responsibility of each 
student to inquire about the requirements imposed by 
the state or states where the student seeks admission 
to the bar. The requirements for sitting for the New 
York bar examination and for admission to the New York 
bar are available in the Office of the Registrar. 
Several other states' bar requirements are also on 
file there. Other states' requirements can be 
obtained from the boards of bar examiners in those 
states. 
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7. Timely completion of a "graduation check" with 
the Office of the Registrar and submission of an 
"Application for Degree" packet (see Section 
I.G.) ~ and 
8. Approbation of the faculty. 
B. Credits 
1. Credit is given for all courses taken at CSL for 
which a student registers correctly (see Section 
II), is in regular attendence (see Section I.B.2) 
and receives a passing grade (see Section I.C.); 
2. Students are expected to attend all class 
meetings of courses in which they are 
registered. A faculty member has the prerogative 
to disqualify a student from taking an 
examination in a course for which the student has 
registered if the student has not attended class 
meetings. In the event a student is dropped from 
a course for failure to attend classes regularly, 
the student shall receive either a grade of "F" 
or "W" at the discretion of the Office of the 
Dean. (Please note that for a student to be 
eligible to sit for the New York bar examination, 
CSL is required to certify that the student has 
been in regular attendance.) 
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3. Transfer Credits 
a. General Regulations 
i. The award of transfer credits is 
solely within the discretion of the 
Office of the Dean. 
ii. Transfer credit is awarded only for 
courses in which a student receives 
at least a grade of "C" or its 
; 
equivalent. 
iii. Because of the lack of comparability 
of grades at other schools, grades 
in courses taken at other schools 
are not included in the calculation 
of a student's grade point average 
for purposes of determining academic 
standing and class rank at CSL. 
iv. In order for a transfer student to 
graduate with honors from Cardozo, 
1) the student's four-semester GPA 
at CSL must fall within the 
honors range and 
2) the student's six-semester 
average must fall within the 
honors range. 
v. Students who wish to obtain transfer 
credits (other than those awarded to 
transfer students at the time of 
, .. 
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their admission) prior to taking the 
courses must (a) obtain Form P-9 
from the Office of the Registrar, 
(b) complete the top of this form, 
(c) take it to the Office of the 
Dean to obtain the appropriate 
signature, and (d) return the signed 
form to the Office of the ~egistrar. 
b. Students from other ABA-approved law 
schools who are accepted as transfer 
students at CSL 
i. Each transfer student who is 
accepted at CSL after completing at 
least one year of course work at 
another ABA-approved law school is 
informed in the letter of acceptance 
which, if any, of the previous 
courses will be awarded transfer 
credits at CSL. 
ii. Regardless of how many credits are 
accepted for transfer, a student 
must successfully complete a minimum 
of 54 credits (four full-time 
semesters) at CSL in order to 
graduate from CSL. 
c. CSL students who wish to become visiting 
students at other ABA-approved law schools 
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i. In exceptional circumstances, a CSL 
student may be permitted to obtain 
transfer credit towards a CSL degree 
for up to 30 credits (two semesters) 
of coursework. 
ii. Regardless of how many credits are 
accepted for transfer, a student 
must successfully complete a minimum 
of 54 credits (four full-time 
semesters) at CSL in order to 
graduate from CSL. 
d. CSL students who attend summer school at 
other ABA-approved law schools 
i. A CSL student may attend summer 
school at another ABA-approved law 
school for CSL credit, provided that 
the student is in good academic 
standing and has received prior 
written permission from the Office 
of the Dean. Permission will be 
granted when it furthers a student's 
legal education, especially when it 
permits enrollment in courses the 
student would otherwise not be able 
to take at CSL. 
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ii. students who receive permission to 
enroll in summer school sessions at 
other law schools for transfer 
credit towards their CSL degrees may 
not thereby accelerate their 
graduation (i.e., they will still 
be required to attend CSL for six 
semesters as full-time students). 
(See Section I.F.) 
e. CSL students who take law-related courses 
at schools other than ABA-approved law 
schools 
i. A CSL student may be permitted to 
obtain transfer credit towards a CSL 
degree for up to ten (10) credits of 
law-related coursework at schools 
other than ABA-approved law schools 
in exceptional circumstances with 
prior written permission from the 
Office of the Dean. (This provision 
is generally used by students 
pursuing graduate degrees in law-
related fields, such as business and 
public administration, or in foreign 
law schools on a part-time and 
summer basis while at CSL.) 
C. Grades 
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ii. Students who receive permission to 
transfer credits towards a CSL 
degree for law-related coursework at 
other schools may require a waiver 
of strict compliance with the New 
York State residency requirements 
from the New York Court of 
Appeals. Information about this 
procedure may be obtained from the 
Office of the Dean. 
1. Grade scale: The work of each student in each 
course is graded on the following basis: A= 
Excellent, B = Good, C = Fair, D = Poor, F = 
Failed, I= Incomplete, M = Missing (not 
submitted by the instructor), P = Passed (used in 
special courses or under unusual circumstances), 
W = Withdrew without penalty or prejudice, or Y = 
Year course for which second semester grade 
applies to both semesters. The symbol"+" 
suffixed to the grades of A, B, c, and D and the 
symbol"-" suffixed to the grades of A, B, and C 
indicate the upper and lower thirds, 
respectively, of the ranges covered by those 
grades. 
• 
• 
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2. Incompletes 
a. Any student who has an effective written 
permission form on file in the Office of the 
Registrar authorizing the rescheduling of an 
examination or an extension of time for 
submitting a paper or other required 
coursework receives the grade of "I" 
(incomplete) for the course for so long as 
the written permission is effective. (See 
Section I.H.) 
b. Students who fail to secure prior written 
permission for rescheduling examinations or 
extensions of time for submitting papers or 
other required coursework, or who fail to 
complete such work by the dates specified on 
the written permission forms and also fail to 
obtain new written permissions before the 
expiration of the previous permissions (see 
Section I.H), receive grades of "F" for the 
incomplete work. 
3. Failing Grades 
a. No credit is awarded for a course in which a 
student receives a failing grade. However, 
failing grades are computed into the 
student's grade point average. (See Section 
I.C.8.) 
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b. Any student who fails a first year course 
must register for and complete the course as 
soon as it is offered again. (A student is 
not permitted just to retake an examination.) 
c. A student who fails an elective course is not 
required to repeat the course. 
d. If a student retakes a course in which the 
student previously received a failing g_rade 
and the student receives a passing grade, 
both grades are recorded on the student's 
transcript and calculated into the student's 
grade point average. (See Section I. C. 8.) 
4. Grades are posted by course and social security 
number shortly after they are received by the 
Office of the Registrar. 
5. A student has a right to review his or her final 
examination or paper at a time which is 
convenient for the instructor so long as the 
instructor is required to maintain the 
examination or paper on file. 
6. Once a grade has been submitted to the Office of 
the Registrar, it is final. An instructor may 
not thereafter change a grade unless there has 
been a computational error. A new evaluation of 
the substance of an examination is not a 
computational error. 
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7. Unofficial grade reports are distributed to all 
students by the Office of the Registrar. Any 
student who believes a grade report is in error 
should notify the Office of the Registrar 
promptly. 
8. Grade Point Averages (GPA} 
a. Cumulative and semester grade point averages 
are determined and actions are taken by the 
faculty Academic Standards Committee on the 
basis of grades in completed courses. 
Actions are not delayed pending receipt of 
grades in incomplete courses, although 
actions may be modified upon receipt of such 
grades and adjustment of the relevant grade 
point averages. 
b. For purposes of calculating grade point 
averages, grades for year-long courses which 
have no separate official grade for the first 
semester are calculated as if all the credits 
were earned during the second semester of the 
course. 
c. Grades from courses taken at other schools 
for transfer credit towards a CSL degree are 
not included in the calculation of CSL grade 
point averages. 
d. Students can obtain their official grade 
point averages from the Office of the 
Registrar. 
add 
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e. Calculation of grade point averages 
1. Each grade has a numerical value: A= 4; 
B = 3; C = 2; D = l; F = O. A plus is 
counted as 1/3 of a point higher and a 
minus as 1/3 of a point lower. 
2. In order to calculate a student's grade 
point average, the following method 
should be used. 
A 
B 
C 
D 
F 
totals: 
a. Fill in the blanks below with the 
number of credits received in each 
grade category disregarding plusses 
and minuses, and do the arithmetic 
as indicated. 
er. X 12 = 
__:__ 
er. X 9 = 
er. X 6 = 
er. X 3 = 
er. X 0 = 
--
, __ 
b. Subtract the number of credits of minuses 
from the number of credits of plusses: 
er.+ 
, er.-
--
----
(This could resuLc in a positive or negative 
number.) 
c. Add the resulting number in part {b) above to 
the total of the column on the right in part 
(a) above. 
,,,. 
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d. Multiply the total of the column on the left 
in part (a) above by 3. 
e. Divide the resulting number in part (c) above 
by the number in part (d) above. This is the 
official grade point average. 
f. Example: A student received the following 
grades in five courses one semester: A-
(3 credits), A- (2 credits), B (2 
B- ( 2 c red its ) , c+ (3 credits). 
Step (a) : A 5 X 12 = 60 
B 4 X 9 = 36 
C 3 X 6 = 18 
D 0 X 3 = 0 
F O X O = 0 
---
12 114 Totals 
Step (b) : 3 credits plusses 
-7 credits minuses 
-4 
Step (c) : 114 
- 4 
110 
Step (d): 12 X 3 = 36 
Step (e): 110..:... 36 = 3.055 
credits), 
Answer: 3.055 is the student's official 
grade point average. 
L .. 
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g. Note: Rounding off 1/3 to decimals for other 
methods of calculation will not necessarily 
result in the official grade point average 
' 
used by CSL to determine academic status and 
class standing. 
9. Class Ranking System 
a. The Office of the Registrar publishes "class 
rank curves" which indicate the percentage 
groups in which actual student grade point 
' 
averages fa~l each year. The curves 
summarize the first year grade point averages 
of members of the second year class and the 
cumulative grade point average of members of 
the third year class. 
b. No student is required to use, or even 
inquire about, grade point average or class 
standing. However, inaccurate reporting of 
grade point averages or class standing on 
resumes is a violation of CSL's ethical 
standards and may result in loss of the use 
of the Placement Office facilities and other 
appropriate disciplinary action. Students 
who do use class standing information may 
refer only to the group on the published 
curve in which their grade point averages 
fall (e.g., "top 5-10%") and should not use 
any more specific categories (e.g., "top 8%") 
than those on the published curve. 
-15-
c. Individual grade point averages are not 
disclosed to anyone except the particular 
student and, on the basis of approved need, 
CSL faculty and administration. 
D. Academic Standards: dismissals, readmission and 
probation 
1. Maintenance of Academic Standing; Probation: 
Students are required to maintain a grade point 
average (GPA) of at least 2.000 for the courses 
taken in each semester and cumulatively for the 
courses taken in all semesters at CSL. A student 
who receives a semester (noncumulative) GPA below 
2.000 may be dismissed and, if not dismissed, is 
automatically placed on academic probation. A 
student with a cumulative GPA below 2.000 will 
not be allowed to graduate. 
2. Academic Standards Committee: The CSL faculty 
has delegated authority to the faculty Academic 
Standards Committee to promulgate and implement 
rules and policies relating to academic 
standards, and to decide cases involving 
individual students' academic standing. The 
faculty retains the authority to change the 
rules, policies and individual decisions made by 
the Academic Standards Committee. 
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3. Automatic Dismissal 
a. A student whose GPA for the first year is 
below 2.000 is automatically dismissed. 
b. A student whose semester (noncumulative) GPA 
for the third semester (i.e., the first 
semester of upper-class courses) is below 
2.000 is automatically placed on academic 
probation and must achieve a semester 
(noncumulative) GPA for the fourth semester 
of at least 2.000 as a condition of 
probation. The committee may require any 
such student to achieve a GPA higher than 
2.000 for the fourth semester. For example, 
the committee may require a fourth semester 
GPA of at least 2.333 if the student's first 
year GPA was below 2.333. Failure to satisfy 
the fourth semester GPA condition results in 
automatic dismissal. 
c. A student whose cumulative GPA at the end of 
four semesters is below 2.000 is 
automatically dismissed. 
d. A student whose cumulative GPA after 
accumulation of the 84 credits required to 
graduate is below 2.000 is automatically 
dismissed. 
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4. Readmission after Dismissal 
a. The Academic Standards Committee has 
exclusive jurisdiction over all applications 
for readmission by persons who have been 
dismissed from CSL (or who withdrew under 
circumstances that would have permitted or 
required dismissal) because of their academic 
performance. 
b. Any application for readmission must be made 
by filing a written petition, addressed to 
the Academic Standards Committee, with the 
Office of the Dean at least one month prior 
to the beginning of the semester for which 
readmission is sought or within ten (10) 
business days after the date of the letter of 
dismissal, whichever occurs later. The 
petition need not follow any particular 
format. However, it must contain a statement 
of reasons why the person thinks he or she 
should be readmitted and include all relevant 
facts and documentation. 
c. The Committee makes each decision on 
readmission on the basis of the petition and 
the person's student record. Any person who 
is readmitted is on academic probation. (See 
Section I.D.S.) 
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d. The Academic Standards Committee may reject a 
petition for readmission or readmit a person 
on such conditions as the Committee 
determines to be appropriate, including, but 
not limited to, requiring a person to repeat 
the first year in its entirety and requiring 
a person to achieve a specified GPA 
significantly above 2.000 (e.g., 2.500 or 
better). The Committee is authorized to 
impose such sanctions for failure to satisfy 
conditions of readmission as it determines to 
be appropriate, including, but not limited 
to, final dismissal. 
e. Any person who wants the Faculty to review a 
decision of the Academic Standards Committee 
must submit a written petition, addressed to 
the Faculty, with the Office of the Dean, 
within five (5) business days after the date 
of notification of the decision. The 
petition to the Faculty need not follow any 
particular format and need not include the 
reasons, facts and documentation contained in 
the first petition to the Academic Standards 
Committee. The Faculty ordinarily does not 
review decisions of the Academic Standards 
Committee. If it does decide to review a 
particular decision, its review will be on 
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the basis of the petition to the Faculty, the 
petition to the Academic Standards Committee, 
the person's student record and the oral or 
written report of the Academic Standards 
Committee. 
5. Conditions of Academic Probation 
a. Any student who is on academic probation may 
be dismissed for failure to adhere to the 
conditions of such probation. 
b. The following condition applies to all 
students on academic probation: Written 
permission from the Academic Standards 
Committee must be obtained for (a) any 
extension of time to take any examination or 
submit any paper or other required work 
beyond the beginning of the semester after 
the semester in which the course was taken, 
or (b) to take a course load of less than 12 
credits in any semester. Permission will be 
granted only in truly exigent circumstances 
and rarely will be granted to a student with 
a cumulative GPA below 2.000. This 
requirement of permission is in addition to 
the usual permission required from the Office 
of the Dean or the instructor or both. 
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c. The Committee may impose additional 
conditions on particular students, including, 
but not limited to, a "Leave of Absence," 
approval of the student's program of courses, 
or a specified minimum GPA. 
E. Withdrawal from CSL and Leaves of Absence 
1. In compelling circumstances, a student may 
receive permission from the Office of the Dean to 
withdraw from school. 
2. A student who wishes to withdraw from CSL and is 
certain he or she will not wish to return at a 
future date should request an "Honorable 
Dismissal." 
3. A student who wishes to withdraw from CSL and 
thinks he or she may wish to return at a future 
date should request a "Leave of Absence." 
a. Leaves of absence are granted for a minimum 
of one semester and a maximum of two 
semesters. In extraordinary circumstances, 
additional leaves may be permitted. However, 
only in cases of serious illness or service 
in the Armed Forces are students permitted 
waivers of the requirement that they receive 
their degrees within five years of the date 
they were admitted to CSL. 
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b. A student who is permitted to take a leave of 
absence must also "maintain status" by filing 
appropriate forms with the Office of the 
Registrar and paying a fee at the Office of 
Student Finances. 
c. Note that students on leaves of absence are 
responsible for keeping informed of CSL's 
rules and .regulations which are subject to 
change. 
4. In addition to following the procedures to 
withdraw from CSL, students who have already 
registered for courses for a semester during 
which they subsequently withdraw must also follow 
the procedures to drop all courses (see Section 
II.H.). 
5. Students who wish to withdraw from CSL must (a) 
obtain appropriate forms from the Office of the 
Registrar (form MlS for Honorable Dismissal or 
form Ml3 and maintenance of registration cards 
for Leave of Absence, and form R27.l for each 
course withdrawal, when necessary), (b) fill out 
the tops of the forms, (c) meet with the 
appropriate person in the Office of the Dean and 
obtain his or her signature on the forms, (d) 
obtain instructor's signatures, when necessary, 
(e) pay maintenance of status fee, when 
necessary, and (f) file all completed forms with 
the Office of the Registrar. 
F. 
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6. Refunds upon withdrawal 
a. Students who withdraw during the first two 
weeks of a semester are eligible for a refund 
of 75% of tuition; students who withdraw 
during the second two weeks of the semester 
are eligible for a refund of 50% of the 
tuition; however, fees are not refundable. 
Students who withdraw after the first four 
weeks are not eligible for any refund and are 
responsible for paying the full tuition for 
the entire semester. 
b. To receive a refund the student must submit a 
written request to the Office of Student 
Finances. 
c. The official date of a withdrawal is the date 
the Office of the Registrar processes the 
completed withdrawal forms. 
Residency requirements 
1. Unless a student is granted permission by the 
Office of the Dean when the student is admitted 
to CSL as a transfer student or when the student 
is permitted to become a visiting student 
elsewhere (see Section I.B.3.), a student must 
have attended CSL as a full-time student for at 
least six (6) semesters in order to graduate from 
CSL. (Thus, students who earn 84 credits after 
G. 
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only five semesters do not fulfill the CSL 
residency requirement for graduation.) 
2. A student must register for and complete twelve 
(12) credits in a semester in order to be 
considered a full-time students for that 
semester. If a student signs a written waiver 
from the Office of the Registrar, the student may 
register for ten (10) or eleven (11) credits. 
Students should be aware, however, that to 
register for less than 12 credits for a semester 
means that they will no longer be eligible for 
certification as a full-time student pursuant to 
the State Education Department's regulations and 
that this may affect their eligibility for loans, 
scholarships and other external programs. 
"Graduation Check" appointments and "Application for 
Degree" packets 
1. After a student has registered for the semester 
immediately prior to the semester at the end of 
which the student plans to graduate, the student 
must make an appointment with the Office of the 
Registrar for a "graduation check." At this 
time, the student's record is reviewed, 
graduation procedures are discussed, and 
H. 
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handwriting specimens required for the New York 
State Bar Examination are completed. 
2. Each candidate for graduation is also required to 
submit to the Office of the Registrar a completed 
"Application for Degree" packet preferrably at 
the start of his or her fifth semester, and 
certainly before the deadline listed on the 
calendar for the academic year. 
3. Students who fail to satisfy these two 
requirements may inadvertently fail to fulfill 
other graduation requirements and requirements to 
sit for the New York State Bar Examination, and 
this may substantially delay the award of their 
diplomas. 
Final examinations and papers 
1. Permissible rescheduling of examinations 
a. Final examinations can only be rescheduled 
for one of the following two reasons: 
i. A student has more than three 
examinations scheduled in a two day period, 
or more than four examinations in a three 
day period, or more than five examinations 
in a four day period. 
ii. A student has a serious illness or family 
crisis (such as a death in the immediate 
family) which prevents him or her from 
taking the scheduled examination. 
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b. In order to reschedule an examination, a 
student must have prior written permission 
from the Office of the Dean unless the reason 
for rescheduling is based on an unexpected 
problem that arises during the examination 
period. If such an emergency precludes the 
possibility of obtaining prior written 
permission, the student or the student's 
representative must nevertheless contact the 
Dean's Office prior to the time scheduled for 
administration of the examination, and then 
submit Form T4.6 for written permission as 
soon as possible. 
c. All requests for rescheduling examinations 
must be submitted on Form T4.6 which is 
available in the Registrar's Office. Any 
medical excuse must be supported by a signed 
note from a physician stating that the 
student's medical problem prevents the 
student from taking the examination as 
scheduled. 
d. If a request for rescheduling an examination 
is granted, the Office of the Dean will 
arrange a date and time for the make-up 
examination in consultation with the course 
instructor. 
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e. If the student requesting the rescheduling of 
an examination is on academic probation, the 
specific date of the rescheduled examination 
must be approved by the Chairman of the 
Academic Standards Committee, unless the date 
is prior to the beginning of the semester 
after the semester in which the course was 
taken. (See Section I.D.5.) 
f. A student who has received permission to 
reschedule an examination for a date more 
than two weeks after the end of the 
examination period may have the course in 
question completely omitted from 
consideration in computing his or her grade 
point average for purposes of academic 
standing, honors and awards. 
2. A student who arrives late for an examination is 
not entitled to an extension of time in which to 
complete the examination. 
3. Any student who fails to take an examination at 
the scheduled time will receive the grade of "F" 
for the course unless the Office of the Dean has 
granted permission to reschedule the examination 
and the specific date scheduled for taking the 
examination has not passed. 
-27-
4. All students must take examinations only for the 
course and section for which they are 
5. 
6. 
registered. Any student taking an exam in a 
section for which he/she is not registered will 
receive an "F" for the course. Students will not 
be permitted to adjust their registration after 
the course is over. 
Once a student has taken an examination, no re-
examination will be given. No excuse--illness, 
lack of preparation or any other reason--will be 
accepted as grounds for reexamination or 
additional test. A student is considered to have 
taken an examination once he or she has received 
the examination question, except in a case of 
incapacitating illness or family crisis that 
occurs suddenly during the examintion to a person 
who had no indication of the problem when the 
examination started. Any such problem must be 
reported immediately to the Office of the Dean by 
the student or the student's representative. 
Special Notice: It is the prerogative of the 
Office of the Dean to instruct the Registrar to 
withdraw students involuntarily from courses 
which they have been unable to attend, unable to 
complete or both, due to illness or other 
reasons. This means, for example, that a student 
who has attended class infrequently or not at all 
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may not be allowed to take the examination, or, 
as a second example, that a student who is unable 
to take an examination may be required to 
withdraw from the course rather than be permitted 
to reschedule the examination. The Office of the 
Dean will promptly notify a student if such an 
action is being taken. 
7. Extension of time for submitting papers or other 
assignments 
a. A student is expected to complete all 
required coursework during the semester in 
which the course is taken. Papers and 
assignments other than final examinations are 
due on the dates specified by the course 
instructor, but in no event later than the 
last day of the examination period for that 
semester. 
b. A student who is unable to complete 
coursework other than examinations by the end 
of the semester because of illness or other 
good reason must obtain written permission 
from the instructor for an extension of time 
to complete the work. The written permission 
must be requested on Form T4.4, available 
from the Office of the Registrar. The 
student must fill out the reasons for the 
request and take the form to the instructor, 
; .... 
-29-
who may approve or reject the request, or 
advise the student to withdraw from the 
course. 
c. When a request is approved, the instructor 
chooses a specific date by which the 
incomplete coursework is due. The due date 
cannot be later than the end of the 
immediately following Spring semester for a 
course taken in the Fall semester; it must be 
prior to the beginning of the immediately 
following Fall semester for a course taken in 
the Spring semester. Any extension of time 
beyond these dates requires the written 
permission of the Office of the Dean as well 
as the instructor on the form, and such 
permission will be granted only in very 
compelling circumstances. A form is no 
longer effective after the specified due date 
has passed, and the student automatically 
receives a grade of "F". 
d. If a student requesting an extension is on 
academic probation, the due date chosen by 
the instructor must be approved by the 
Academic Standards Committee, unless the due 
date is prior to the beginning of the 
semester after the semester in which the 
course was taken. 
II. 
A. 
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e. In order for any extension to be effective, 
the student must take the completed form to 
the Office of the Registrar to be placed in 
the student's file. 
REGISTRATION AND OTHER REGISTRARIAL SERVICES 
General registration information 
1. All studen~s are sent registration information 
packets in August which contain materials 
regarding the entire academic year. The 
materials must be read carefully prior to Fall 
registration as they contain course and 
examination information as well as faculty 
biographies. These materials must also be 
consulted for information on the time and place 
of registration. 
2. All students must register each semester. (Note 
that first year students must register for the 
Fall semester during Orientation and for the 
Spring semester on the specified day during the 
Spring registration period, even though all of 
their courses are required and they are assigned 
to specific sections with fixed schedules.) The 
information packets include the times and places 
for Fall registration, and Spring registration 
information is posted at the appropriate time on 
the official bulletin board. 
.. 
B. 
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3. Students are not permitted to register until they 
have fully paid tuition and fees or received 
written permission for late payment from the 
Office of Student Finances. 
4. Any student who does not register on the date 
designated in the academic calendar may register 
late up to the first day of classes. A late 
registration fee of ten ($10.00) dollars is 
charged for registration after the initially 
designated date. 
First year students 
1. All first year students are required to take the 
following courses: 
Fall Semester Credits Spring Semester Credits 
Civil Procedure* 3 Civil Procedure 3 
Contracts* 3 Contracts 3 
Property* 3 Property 3 
Torts* 3 Torts 3 
Elements of the Law 3 Criminal Law 3 
Legal Writing & Research 2 Moot Court 1 
*2. In the courses marked with asterisks, there is 
only one grade given, for six credits, at the end 
of the Spring semester, although examinations may 
-32-
be given at the end of the Fall semester in these courses. 
3. The Faculty has resolved that the average grade 
for a first year course comprised of more than 
one section (more than approximately 30 students) 
shall fall within the range of 2.55-2.90 and for 
a first year course comprised of only one section 
{approximately 30 students) within the range of 
2.50-2.90. 
4. Students who fail a first year course are 
required to retake the course and pass it prior 
to graduation. 
5. All first year students are assigned to a section 
of approximately 30 students which has a fixed 
schedule of classes. Because students who attend 
CSL are expected to devote their full efforts to 
their studies, section assignments will not be 
altered for any reason, including but not limited 
to, employment, length of travel to and from 
school, or family commitments. 
6. Circumstances sometimes arise after enrollment 
which prevent a student from maintaining a full 
course load. In the discretion of the Office of 
the Dean, such a student may then be offered a 
"Leave of Absence" with whatever conditions that 
the Office of the Dean deems appropriate, or on 
rare occasions a student may be permitted to drop 
a first year course. No student may withdraw 
c. 
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from a first year course at any time without 
written permission from the Office of the Dean. 
Whenever circumstances arise which interfere with 
a student's maintaining a full course load, the 
student should immediately consult with the 
Office of the Dean. 
Second and third year students 
1. All students must register for and successfully 
complete a total of 84 credits in order to 
graduate. {See Section 1. A.) 
2. All students shall be required -to complete at 
least 72 of the 84 units of credit in courses 
scheduled to meet on a weekly basis throughout an 
academic year. Credits awarded in such courses 
may not be counted toward this requirement to the 
extent that the credits exceed the number of 
hours of scheduled weekly classroom meetings. 
This means that a student who carries more than 
12 credits of any of all of the following courses 
will need to earn more than 84 credits to 
graduate. 
Law Review 
Arts and Entertainment Law Journal 
Moot Court Board 
Advanced Moot Court 
WALB 
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Alexander Fellows Program 
Prosecutor Practicum (10 of the 12 
credits) 
Criminal Law Clinic (4 of the 9 
credits) 
Paulsen Competition 
Appellate Externship 
Internship 
Independent Study 
Summer Institute 
No student is precluded from taking any or all of the 
courses listed above. The requirement simply states 
that only 12 of those credits so earned will be 
counted toward the degree requirement of 84. 
Note: This requirement applies to all students who 
begin their third semester of law school with 
the 1984-85 academic year. 
3. All students after the first year shall be 
required to complete a supervised paper or other 
written work. Students may satisfy the 
supervised writing requirement in the following 
way: 
a. By completing a course or seminar that 
required a supervised paper or other written 
work. 
b. By completing an independent study paper. 
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c. By completing a publishable note for the Law 
Review or the Arts and Entertainment Law 
Journal. 
d. By participating in the Criminal Law Clinic, 
the Prosecutor Practicum, the Alexander 
Fellows Program or the Apellate Externship. 
4. Professional responsibility proficiency 
requirement: CSL requires that its students 
demonstrate an awareness and understanding of 
their ethical obligations as lawyers to their 
clients, to the wider society~ and to themselves 
as moral individuals and professionals. CSL 
offers instruction in professional responsibility 
in a variety of forms and contexts, ranging from 
courses and clinical programs offering systematic 
exploration of issues of professional 
responsibility through the less comprehensive and 
systematic, yet pervasive, raising of such 
questions as they relate to various fields of law 
taught throughout the law school curriculum. CSL 
also encourages programs of student self-study of 
professional responsiblity. CSL's requirement of 
demonstrated proficiency in professional 
responsibility may be met in the following ways: 
< 
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a. successful completion of a course of two or 
more credits concerning professional 
responsibility or the legal profession; or 
b. successful completion of a clinical program 
including, as certified by the instructor, a 
professional responsibility component of not 
c. 
less than fourteen {14) hours of instruction 
which may be segregated from the rest of the 
program or pervasive throughout it; or 
successful completion of any upper-level law 
school course entailing substantial and 
systematic study of the professional role and 
obligations of lawyers in society, as 
certified by the instructor and approved by 
the Dean. 
D. Course load size 
1. All second and third year students are required 
to register for ten {10) to fifteen {15) credits 
per semester. 
a. Students who are on academic probation must 
receive written permission from the Academic 
Standards Committee to take fewer than twelve 
{12) credits in any semester {see Section 
I.D.5.). 
b. Note that the New York State Court of 
Appeals' rules for admission to the bar 
E. 
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require a minimum of ten (10) credits per 
semester to meet its full-time residency 
requirement. 
c. Note that some sources of financial aid 
require that students maintain specified 
course loads to be considered full-time 
students. 
2. Students who wish to take more than fifteen (15) 
credits must receive prior written p~rmission 
from the Office of the Dean and submit it with 
their registration materials. 
Course conflicts and oversubscription 
1. A student may not enroll in a course for which 
any published meeting time conflicts with any 
published meeting times of other courses in which 
that student is enrolled. In the event that a 
student does enroll in courses with such 
conflicts, the student will not be given credit 
for the conflicting course which has the fewer 
credit hours. 
2. Over-subscribed courses 
a. After each day of registration, spaces are 
allocated in over-subscribed courses. Third 
year students who register on time unless 
• 
otherw;e specified in the registration 
materials, are given priority over second 
F. 
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year students. An effort is made to see to 
it that no one is closed out of more than one 
course each semester. 
b. Students who are dropped from over-subscribed 
courses are automatically removed from the 
class rosters and need not take any further 
action. However, if students who are dropped 
from courses because of over-subscription 
wish to amend their schedules, they must go 
to the Office of the Registrar where they may 
make an unlimited number of changes in a 
single transaction without incurring the 
ordinary ten ($10.00) dollar drop/add charge. 
Independent Research 
1. General policy: The purpose of granting academic 
credit for Independent Research is to enable 
students to write a significant research paper 
under the supervision of a full-time faculty 
member. (This does not include adjunct faculty 
nor does it include full-time faculty on leave in 
the semester covering the Independent 
Research.) While students are offered the 
opportunity to write in most seminars it is 
recognized that there may be interest in subject 
areas not covered in seminars. Independent 
Research is not intended to be a gap-filler for 
G. 
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students who need one or two more credits to meet 
the semester minimum load or graduation 
requirements. It is not intended to be an after-
thought but rather a research project which is 
carefully planned and well thought out in 
advance. Moreover, it is also not intended to 
enable students to intern (or extern) with 
judges, agencies or other external entities 
(e.g., law firms) for the purpose of receiving 
academic credit. Students who do not contemplate 
a major research effort culminating in a 
significant paper should not register for 
Independent Research. 
2. Procedure: To register for Independent Research, 
a student must obtain the prior approval of the 
supervising faculty member and the Office of the 
Dean on Form P20J which is available from the 
Office of the Registrar. Approval will not be 
granted unless a one-page description of the 
research project is attached to the form. This 
form and description must be submitted at 
registration. 
Internship 
1. General policy: The Educational Policy Committee 
expects the Internship course to primarily enable 
a student who is working in an unpaid capacity 
H. 
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for a district judge or administrative agency to 
receive credit for that work from the law 
school. Other non-judicial experiences, however, 
will be considered for credit if the Committee 
determines that the student will be properly 
supervised in the work he will be doing. A 
student is cautioned that the Educational Policy 
Committee does not expect to indiscriminately 
award credit when the experience will not further 
a student's legal education. 
2. Procedure: To register for Internship, a student 
must obtain the prior permission of the 
Educational Policy Committee by submitting to 
them a 5-8 page proposal detailing the work the 
student expects to be doing. In addition to a 
description of the work to be performed and the 
role the supervising judge/attorney will assume, 
the proposal should include what goals the 
student expects to achieve by participation in 
the program and why the Internship provides the 
vehicle for meeting those goals. 
Summer Institute 
1. General policy: The Summer Institute Program 
offers a series of intensive seminars for credit 
in a wide range of substantive areas of law, 
i.e., Banking Law, Health Law, International 
I. 
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Trade Securities Transactions, etc. Four credits 
are earned for work successfully completed. 
These four credits will not count toward the 72-
credit requirement of in-class course work. 
2. Procedure: The Summer Institute is open to 
) 
students during the summer months following their 
first and/or second year. Enrollment is by 
application to the Center for Professional 
Development in the preceding spring. No second 
year student may participate in the Program whose 
first-year GPA was below 2.0. No first-year 
student who has received a final grade of C- in 
any first semester course or has performed at or 
below a C- level in a small section will be 
permitted to participate. 
Prerequisites and Corequisites 
1. It is each student's responsibility to ascertain 
what prerequisites and corequisites exist, if 
any, for enrollment in upper class courses by 
checking the Bulletin, the registration 
information packet, and the official second floor 
bulletin board. 
2. If a student enrolls in a course for which the 
prerequisite has not been previously satisfied or 
the corequisite contemporaneously satisfied, no 
credit for the course will be granted, even if 
J. 
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the prerequisite or corequisite is satisfied 
subsequently. 
Dropping and Adding Courses 
1. All second and third year students are permitted 
to drop and add courses at designated times 
during the registration period and during the 
drop/add period at the beginning of each 
semester. 
2. There is a charge of ten ($10.00) dollars for 
each simultaneous set of changes, except that 
there is no charge for the first set of 
simultaneous changes made by a student who has 
been dropped from a course involuntarily due to 
over-subscription or cancellation. 
3. For two weeks after the drop/add period has 
officially ended, a student may add a course with 
the permisison of the instructor and the Office 
of Student Affairs. After that date, students 
may not add courses. 
4. After the drop/add period, students may withdraw 
from courses until the date designated as the last 
day to withdraw from courses on the calendar for the 
academic year. During this period, a student who 
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wishes to withdraw from a course must obtain Form 
R27.l (revised 4/83) from the Office of the 
Registrar. There is no charge for course 
withdrawal. 
5. After the date designated as the last day to 
withdraw from courses, students will be granted 
permission to withdraw from courses only under 
extraordinary circumstances. A student who 
wishes to withdraw from a course at such a time 
must make an appointment to discuss the 
circumstances with the appropriate person in the 
Office of the Dean. 
6. If a course is dropped during the drop/add 
period, the course does not appear on the 
student's transcript. However, if a course is 
dropped after the drop/add period, a grade of "W~ 
is recorded on the student's transcript. (The 
grade of "W" means "withdrew without penalty or 
prejudice.") 
7. A student who withdraws from a year-long course 
after completing the first semester may lose 
credit for the first semester. 
8. If a student does not follow the procedures 
outlined above to drop or withdraw from a course 
before the end of the semester in which the 
student is registered for the course, and the 
student does not take the final examination or 
K. 
-44-
otherwise complete the course requirements, the 
student automatically receives a grade of "F" for 
the course. 
9. Any student contemplating dropping or withdrawing 
from a course should consider the effect on 
residency status (see Section I.F.) and on 
financial aid requirements. 
Transcripts 
1. In accordance with the provisions of the Family 
Educational Rights and Privacy Act of 1974, a 
transcript is not issued without the student's· 
written request, except in the few circumstances 
the law allows a transcript to be sent without 
the student's permission. Details are given in 
the University's FERPA policy statement, a copy 
of which may be obtained by sending a request to 
the Office of the Registrar with a self-
addressed, stamped envelope. 
2. Records of students are sent only in the form of 
complete transcripts. No partial records are 
sent nor records listing courses without grades. 
3. A student who believes that there is an error in 
his or her academic record (e.g., in a grade, 
average, credit value, or course title) must 
promptly notify the Office of the Registrar. 
Even if there has been a mistake on the part of 
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the University, no request for a correction will 
be entertained unless the student notifies the 
Office of the Registrar within three (3) months 
after unofficial grade reports have been 
distributed. 
4. Requests for transcripts must be made in writing 
to the Office of the Registrar. Requests will 
usually be honored within eight (8) business 
days. The charge is $4.00 for the first 
transcript and $3.00 for each additional 
transcript ordered at the same time. The fee for 
a transcript must be paid in advance. 
5. During the period in which grades are being 
submitted after the end of a semester, students 
may have transcripts issued with grades only from 
prior semesters or students may wait to have 
transcripts issued until all grades have been 
submitted and entered on the computer. 
6. Prior to processing any certification or 
transcript requests, a student's account must be 
settled with the Office of Student Finances. 
III. ETHICAL STANDARDS, STUDENT DISCIPLINE AND 
RESPONSIBILITY 
A. General policy: A student's admission, continued 
enrollment, receipt of academic credits, graduation, 
B. 
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and award of any degree are entirely subject to the 
disciplinary powers of CSL and to the students' 
maintaining the highest ethical, moral, and 
intellectual standards. 
Penalties: A student who infringes the ethical or 
intellectual standards of CSL is subject to imposition 
of discipline at any time by the Dean including but 
not limited to: 
1. Removal of the student from student offices or 
. 
from any student program or law school activity; 
2. A grade of "F" in a course; 
3. Suspension from CSL; 
4. Expulsion from CSL; 
5. Entering of the reasons for discipline in the 
student's record. 
c. Ethical standards 
1. Professional study, particularly of law, requires 
excellence of character as much as excellence of 
intellect. A law student shall adhere to the 
highest ethical and moral standards. It is a 
violation of this standard for a student to 
engage in illegal conduct or conduct involving 
dishonesty, fraud, deceit, misrepresentation, or 
other morally reprehensible conduct. It is also 
a violation to engage in conduct which is 
• 
• 
I 
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intended to harm CSL. 
2. The Code of Professional Responsibility as 
adopted by the American Bar Association is hereby 
incorporated by reference into the CSL ethical 
standard. Students should be particularly aware 
of Ethical Considerations 1-2 through 1-6, and 
Disciplinary Rules 1-l0l(B), l-102(A) and (4), 
and l-103(A). 
D. Conduct on examinations: It is a violation of the CSL 
ethical standard for a student to obtain unauthorized 
information about the contents of an examination prior 
to its administration. It is also a violation for a 
student to consult with another person (except the 
instructor or the instructor's designee) or to use 
unauthorized materials during examinations. It is 
also a violation for a student to retain unauthorized 
possession of an examination after the exam has been 
administered. 
E. Knowledge of violations by others: It is a violation 
of the CSL ethical standard for a student with 
knowledge of a violation of an ethical standard not to 
disclose that knowledge to the Office of the Dean. 
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F. Intellectual standard: In addition to all other 
degree requirements, a CSL student is expected to show 
seriousness of intellectual purpose, respect for the 
views and convictions of others, and respect for 
instructors, CSL and for the legal profession. 
G. Applications and resumes: It is a violation of the 
CSL ethical standard for a student to use false or 
misleading information on resumes or on admission or 
scholarship applications, registration forms, or any 
other CSL forms dealing with outside employment, 
attendance at other institutions, financial status, 
degree requirements or any other items of information 
requested by CSL. 
H. 
I. 
Use of the University's name: It is a violation of 
the CSL ethical standard for a student or association 
of students to use the name of Yeshiva University or 
Benjamin N. Cardozo School of Law in print for any 
purpose without prior written permission from the 
Office of the Dean. 
Student responsibility: It is the responsibility of 
each student to be familiar with and to comply with 
all rules, regulations and standards, to pay all fees 
and charges, and to meet all course requirements, 
including prerequisites and corequisites. The degree 
IV. 
A. 
B. 
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candidate should note that completion of the specified 
number of credits does not in itself satisfy degree 
requirements; the student is additionally responsible 
for meeting all CSL rules and regulations, examination 
requirements, prerequisites and corequisites, and all 
other requirements listed in the CSL Bulletin and in 
this CSL Student Handbook. 
LIBRARY RULES AND REGULATIONS 
Hours 
Monday - Thursday 8:00AM to 12:00 Midnight 
*Friday 8:00AM to 5:00PM 
Saturday Closed 
Sunday 10:00AM to 12:00 Midnight 
*Changes in hours for Friday, holidays, vacation 
periods, and intersessions are posted. 
Rules and regulations 
1. Entrance to and exit from library: Each student 
is issued an identification card (I.D.) during 
his first semester in school which is revalidated 
each semester. I.D. cards are not transferrable 
and may only by used by the person to whom the 
card is issued. The I.D. card, which must be 
carried at all times while in the building, 
serves as a library card and must be presented 
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upon request when entering the library. 
(Registration receipts will serve as a substitute 
I.D. card until the card becomes available.) 
Only CSL students, faculty, administration, 
alumni, and other Yeshiva University students are 
permitted to use the Law Library. NO 
UNAUTHORIZED VISITORS ARE ALLOWED IN THE 
LIBRARY. The library reserves the right to 
inspect all bags, briefcases, large purses, 
parcels, etc. when students and others leave the 
library. 
2. Borrowing rules: In order for a student to 
borrow library materials, he or she must present 
a valid CSL I.D. Card. Alumni do not have 
borrowing priviliges. Books for out-of-building 
use may be charged until 15 minutes prior to 
closing. 
3. Returning of Books: A borrower is responsible 
for a book until it has been returned to the 
circulation desk and properly discharged. 
4. Lost books: The loss of a library book should be 
reported immediately. The charge for a lost book 
includes the cost of the book plus the cost of 
cataloging. 
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5. Shelving policy: Students are requested to 
reshelve the books they have used before leaving 
the library. 
6. Eating, drinking and smoking: Eating and 
drinking are prohibited in the library. Bringing 
food or drinks into the library is also 
prohibited. Smoking is prohibited except in 
designated conference rooms. 
7. Noise: Since study and research requires 
concentration, students should refrain from 
conversing in the library. If students wish to 
converse, they should use a conference room or 
one of the lounge areas outside the library. 
8. Violations: Students who fail to comply with 
library regulations are subject to disciplinary 
action, including, but not limited to, a 
suspension of library privileges. 
C. Collections 
1. Reserve collection: The reserve collection 
consists of material placed on reserve by either 
the faculty or the library staff. 
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a. Faculty reserve: Restricted to library use 
for two hour periods. Materials may be 
checked out for overnight use only with the 
written approval of the faculty member who 
placed the material on reserve. 
b. Library reserve: Material to be used only in 
the library for two hours may be checked out 
for overnight use provided there is more than 
one copy on reserve. Duplicate copies may be 
checked out two hours before closing and are 
due two hours after the library opens the 
next day, except Hornbooks are due one-half 
hour after the library opens the next day. 
Occasionally, frequently used items in this 
category may be restricted from overnight 
borrowing even when there are multiple copies 
on reserve. 
2. Non-reserve collection: Books in the classified 
collection (treatises, textbooks, etc.) may be 
borrowed. for one week and may be renewed in 
person for one additional week. 
J 
.. 
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Non-circulating materials The following 
materials are not circulated at anytime from 
either the open shelves or from reserve: 
a. Loose-Leaf services 
b. Periodicals (bound or unbound) 
c. Books in series (National Reporter System and 
multi-volume sets) 
d. Form books 
e. Shepard's 
f. The Ready Reference Collection 
g. The Microform Collection 
Microforms: The library's collection of 
microforms may be used with the assistance of a 
librarian. Microforms do not circulate; however, 
they can be reproduced. Microform printers are 
available and are coin-operated (ten cents per 
frame) . 
5. Fines 
a. A fine of fifty cents per hour is charged for 
each overdue item; the maximum charge is 
$3.00 per day. Fines are imposed to help 
guarantee that students and faculty will have 
maximum use of materials. 
D. 
v. 
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b. Notices are not sent regularly when a book 
becomes overdue. The only notices sent for 
overdue books are during record checks or 
when a book is need for another borrower. 
c. Students who have overdue library materials 
must present written authorization indicating 
clearance at the time of registration in 
order to have their registration processed. 
Conference rooms: Conference rooms are for use by 
groups of students who wish to hold discussions within 
the library. They are available on a first-come 
first-served basis. Individuals who wish to study in 
conference rooms may do so, provided that they yield 
to groups who wapt to use a room. 
CENTER FOR PROFESSIONAL DEVELOPMENT 
Services available 
1. The function of the Center for Professional 
Development is to provide students and alumni 
with all of the resources necessary to facilitate 
summer, part-time and permanent job searches to 
maximize their potential for employment. Among 
the resources available are individual 
counselling, group workshops, and mock interview 
sessions, the Placement Library, the Placement 
Bulletin Boards and Job Listing Binders, 
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speakers' programs and panel discussions, a 
Placement newsletter, the fall on- and off-campus 
interview programs, and the forwarding of resumes 
each fall to firms and organizations in and out 
of New York City who do not participate in the 
on- or off-campus interview program and a 
Placement Manual. 
2. Individual counselling provides professional 
assistance in writing resumes and cover letters, 
planning and developing job-hunting strategies, 
and improving interviewing skills within the 
framework of a student's personal needs and 
preferences and the realities of the job 
market. Mock interview sessions are conducted 
with individual students to help them improve 
their communication skills and develop effective 
interviewing techniques. Workshops address the 
same areas and, in addition, allow the office to 
reach many more students, providing a forum for 
the exchange of ideas, experiences and problems 
with fellow students. 
3. The Placement Library, which is continually 
expanding its resources, provides reference 
books, binders, newspapers and magazines with a 
wide variety of general job-hunting information 
as well as specific federal, state and local 
government departments and agencies, public 
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interest organizations, judicial clerkships and 
internships, graduate law and fellowship 
programs, summer internship programs, and 
alternative law-related careers. In addition, 
two videotapes, "In.ter.view" and "Beyond the 
Resume," are available for screening in the CSL 
Library on the 7th floor. They are one hour in 
length and are extremely helpful in giving 
students guidance with the interviewing 
process. Students may request the tapes at the 
Library desk. 
4. Placement Office Bulletin Boards and Job Listings 
Binders provide up-to-the-minute information on 
application procedures and deadlines for specific 
part-time, full-time and summer legal positions; 
on- and off-campus inteviews; competitive exams 
held periodically for legal positions, 
information on upcoming panel discussions and 
workshops; urgent communications from the Center 
to students and general items of interest to law 
students. 
5. The speakers' program and panel discussions are 
designed to further educate students on the 
nature, structure, function and policies of legal 
employers as well as to provide an opportunity 
for students to mix informally with potential 
employers. 
-57-
6. The Placement Newletter is distributed monthly 
throughout the school and contains information 
about upcoming placement events, job highlights 
and career development articles. 
7. The fall on-campus and off-campus (equivalent on-
campus interviews at the employers' offices) 
interview programs allow second- and third-year 
law students to "meet formally" with those in 
positions to hire. A mailing with complete 
details on the fall recruitment season is sent to 
all second- and third-year students in the 
summer. Registration for participation in the 
fall recruitment program is held in August. 
While first-year students are traditionally 
excluded from on-campus interviews, when a firm 
expresses an interest in seeing them, the Center 
does notify students appropriately. The Summer 
Jobs Binder and the Summer Employment 
Questionnaire Binder should be referred to for 
job openings and contacts. More specific job-
hunting information for first-year students is 
available in the Center. 
8. In addition, the Center is involved in year-round 
job development efforts and in the administration 
of a number of innovative school programs, such 
as the Summer Institute, the Alexander Fellowship 
Program, the Corporation Counsel externship and 
B. 
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the Clerkship program. A special Placement 
Manual describing the Center's services, job 
development efforts and programs as well as 
detailing basic job hunting skills and techniques 
is available in Room 1011. 
Rules and regulations 
1. The materials in the Placement Library and on the 
bulletin boards are for use by all CSL 
students. Some of the materials are difficult, 
if not impossible, to replace. Please exercise 
care in their use and respect for the rights of 
others to utilize the materials. No materials 
may be removed unless they are specified 
"handouts." 
2. Students who wish to apply for summer or 
permanent positions through the Center, that is, 
where the Center forwards resumes for on-campus 
interviews and to firms and organizations who 
have agreed to review resumes, must register with 
the Center. A completed registration form, 10 
copies of a student's current resume, and a legal 
sized folder with last name, first name, middle 
initial, and year of graduation are required. 
Students choosing to include their class ranks or 
G.P.A. 'sin their resumes may use only the 
official class ranks and G.P.A. 's published by 
J 
VI. 
A. 
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the Registrar and Dean's Office. 
3. Students wishing individual counselling must make 
an appointment through the Center's Secretary. 
Individual counselling is available for specific 
problems relating to a student's job search. 
OFFICE OF STUDENT FINANCES 
General Policy 
University regulations require the full payment of 
tuition and all fees in order to complete 
' 
registration. Students taking 6 credits or less may 
elect to pay on a per-credit basis. Students taking 7 
or more credits are responsible for full payment for 
the semester. Make checks or money orders payable to 
Yeshiva University. All payments must be made 
directly to the Office of Student Finances (OSF); no 
one else is authorized by the University to accept 
payments. 
1. Withdrawal 
Students who withdraw during the first two weeks 
of the semester are eligible for a refund of 75% 
of tuition; students who withdraw during the 
second two weeks of the semester are eligible for 
a refund of 50% of the tuition; fees are, 
however, not refundable. Students who withdraw 
after the first four weeks are not eligible for a 
refund and are responsible for paying the full 
tuition for the entire semester. 
B. 
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To receive a refund the student must submit a 
written requisite to the Office of Student 
Finances. The official date of withdrawal is the 
day the Office of the Registrar processess the 
request after approval by the Office of the Dean. 
Payment 
Bills are sent to the student's permanent address 
approximately one month prior to the start of each 
semester. Anyone wishing to have bills sent to 
another address must notify OSF in writing. 
All bills must be paid in full, or special clearance 
must be granted, in order to register for classes. 
Students with outstanding obligations to the 
University will not be allowed to register/attend 
classes. 
1. Payment Deferments 
A student may defer paying a semester's bill if 
and only if the student has submitted a 
Guaranteed Student Loan (GSL) application by the 
announced deadline. First year students submit 
their applications to the Office of the 
Registrar. OSF will grant a student a payment 
deferment while the GSL is being processed. Upon 
receipt of the bank check, students are required 
to make the necessary payment to the University. 
c. 
.. 
.. 
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Financial Aid 
In addition to the Guaranteed Student Loan programs, 
students may apply for financial assistance from the 
University. CSL offers eligible students a low 
interest loan, with terms similar to the GSL 
program. For the 1984-85 academic year, Cardozo 
Student Loans are granted at 7% yearly interest. The 
terms of the loan call for complete repayment of 
principal and interest within eight years of 
graduation. All students with outstanding loan 
obligations to the University are r€quired to keep OSF 
notified of all changes of address • 
To determine eligibility for CSL loans, students must 
complete and file the Graduate and Professional School 
Financial Aid Service (GAPSFAS) form. GAPFAS is 
considered by CSL to be its application for financial 
aid. Because assistance awards are granted on a 
continuous basis, it is important that students file 
the GAPFAS by the announced deadline. This date is 
usually from March 15 to April 1 of the academic year 
prior to that for which the student is seeking aid. 
It is important to note that the Cardozo Loan Program 
is designed to supplement other forms of aid available 
to students. A student must first take advantage of 
the Guaranteed Student Loan program before a Cardozo 
Loan will be granted. 
\ 
\ 
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VII. STUDENT SERVICES 
A. 
B. 
c. 
D. 
E. 
Health insurance: Yeshiva University offers a 
health insurance plan through the Aetna Insurance 
Company. Pamphlets which contain a description 
of the policy and an application are mailed with 
tuition bills during fall registration. During 
the course of the year, students can obtain this 
pamphlet from the Office of Student Finances. 
Injuries on the premises: Students who suffer 
physical injury while on University premises must 
file a report with the building coordinator or 
the security guard in the lobby. 
Lost or stolen books and property: All losses or 
thefts are to be reported to the building 
coordinator. 
Counselling: Students may approach any member of 
the faculty for advice or counsel. 
Student lockers: Locker space is available for 
all students. Each student is entitled to one 
locker. Students must register for a locker 
during the registration period in the Fall 
semester in accordance with posted procedures. 
Requests for specific lockers cannot be 
honored. At the end of each year, all lockers 
must be cleaned out and all locks removed. Any 
locks that remain after a designated day are cut 
F. 
G. 
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off, and CSL is not responsible for the locker 
contents. 
Student lounge: The student lounge is located on 
the third floor and is open for CSL student use 
at all times that the building is open. Students 
are requested to refrain from loud noise, have 
consideration for others, limit their consumption 
of food and beverage to the area designated, and 
dispose of their trash be£ore leaving the lounge. 
CSL register: This bi-weekly publication 
highlights upcoming events at CSL. Copies are 
posted on the second and seventh floor bulletin 
boards and are also available from the 
receptionist. 
H. Class cancellations: Whenever a class is 
I. 
J. 
cancelled, an official notice is placed on the 
second floor bulletin board. Every attempt is 
made to place an additional copy of the notice on 
the door of the classroom. 
School closing: If the school is closed due to 
inclement weather, an announcement will be made, 
if possible, on local radio stations that make 
such announcements. Students may also call the 
school (790-0200) for this information. 
Bookstore 
1. The bookstore is operated by the M.J. & K. 
Company. All required books and 
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supplementary materials, in addition to 
supplies, are available for sale. The hours 
of operation are posted on the door. 
2. Except for the first two weeks of each 
semester, the bookstore is located on the 
second floor near the front elevators. 
3. For the first two weeks of each semester, the 
bookstore moves to the third floor. During 
this period, students are encouraged to 
purchase their books and supplies during the 
off-peak hours (early in the morning or late 
in the afternooon). 
VII. BULLETIN BOARDS, NOTICES AND USE OF ROOMS 
A. Allocation of Bulletin Board Space: There are 
bulletin boards located on the second, fourth, 
seventh and tenth floors. 
1. On the second floor, the glass-enclosed 
bulletin board serves as the Official CSL 
Bulletin Board. Students are urged to review 
the materials on this boar·d on a daily basis. 
2. Opposite the glass-enclosed bulletin board on 
the second floor is a cork board which is 
available for general student use. Students 
may use this space for messages regarding 
housing, transportation and items for sale. 
" 
B. 
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Student organizations may also use this board 
{as well as the seventh floor board) for 
announcements of meetings and events. 
3. The posting of any notice on these or any 
other student bulletin boards connotes no 
approval by CSL of the subject matter, 
speakers, paticipants, etc. of the announced 
meeting or event. 
4. There are two bulletin boards on the seventh 
floor outside of the library. The right-hand 
side of the bulletin board is reserved for 
notices from the Office of the Dean. The 
left-hand side of the board is reserved for 
student use. 
5. Students are not permitted to post notices in 
the stairwells, locker rooms, elevators, or 
on the walls. 
Student meetings and activities 
1. Student organizations which are approved by 
the Office of the Dean may use CSL space for 
meetings. 
2. "Room Request" Forms are available from the 
Office of the Dean. At least two (2) weeks 
before the scheduled date of the meeting, 
lecture, etc., a student representative 
should complete this form and submit it to 
c. 
D. 
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the Office of the Dean. After the activity 
has been approved by the Office of the Dean, 
an effort will be made to publicize the 
activity, where appropriate, in the CSL 
Register. 
3. Approved student organizations which have 
cleared their requests for space may place 
notices of their meetings, lectures, events, 
etc. on the second floor cork bulletin board 
as well as on the board on the seventh floor 
outside of the library. Such notices may not 
be put on the walls, in the stairwells or in 
the elevators. 
Student mailboxes: Student mailboxes are 
situated on the third floor and are available for 
student use (to contact other students) as well 
as for official communications. Procedures 
governing use of the mailboxes are posted on the 
bulletin board next to the mailboxes. 
Personal messages: CSL cannot transmit personal 
telephone messages to students except in cases of 
an emergency. Students should instruct their 
friends and families not to telephone them at the 
school. A student wishing to communicate with 
another student may use the second floor cork 
bulletin board or the student mailboxes. 
I 
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Class assignments: Assignments are regularly 
posted on the second floor bulletin board. 
Students are responsible for checking this board 
on a daily basis. Note that there is one section 
for First Year assignments and another section 
reserved for Second/Third Year assignments. 
.. 
